
Instructions on Purchasing Banquet Tickets: A Step-by-Step Guide 

1. Access the portal 
• Log in to your myCBE Account. If you have multiple students, select the appropriate 

student’s name. 
• Go to the “Due Now” section 

 
2.  Locate the Banquet Tickets 

• Click on  “General Forms” and select “James Fowler High School Grad Banquet” 

 
3. Review the details 

• Read through the details provided at the top of the page. This includes the event 
information, terms and conditions, and buffet menu. Please note that there are no refunds 
available for this event. 

4. Choosing a Table 
• Green  – indicates how many seats are available at that table 
• Grey – indicates that the table is full/unavailable  
• Search for a friend – use the search option to look up a friend’s table number 

 



5. Selecting a table  
• Once you have chosen a table, click on it to select it – the table selected will turn pink 

 

6. Providing details for each guest 
• Scroll down and select the number of tickets you wish to purchase (no limit) 
• Fill out the required information for EACH guest. Please note that boxes with drop-down 

menus (allergies and disability seating) must be filled out with yes or no answer to proceed 
to the next step.  

 

7. Proceed to Payment 
• Once all details have been completed for each guest, click on “add to cart” to proceed with 

payment 
• Print of save an electronic copy of the receipt for your information. 

Note: If you are purchasing more tickets at a different table, repeat steps 2 – 7.  


